Name:  __________
Career & Financial Management

Date:  ___________
hw3 
JOB APPLICATION INSTRUCTIONS

Directions:  Read the “Instructions to Job Applicants” and answer the questions on the right.  Fill in the job application using your own personal information and following all directions carefully.



SEAR’S DEPARTMENT STORE
1.When you apply, what papers must you Instructions to Job Applicants
bring?

Applications will be taken between 8 a.m.
2. Is a driver’s license for a

and 5 p.m. Monday-Friday, and 8 a.m. to 12 p.m.
salesperson applicants?

Saturday.  Bring your Social Security card and

birth certificate when you apply.  If you are
3.Will everyone who applies be contacted

applying for work in the transaction section,
for an interview?

you must bring your driver’s license.  After we

have reviewed your completed application,
4.Is 8:00 on Sunday a good time to

we may contact you at home to schedule an
bring back your completed  

interview time.
application?


Job Application:
Print or type all information.




Today’s date __________________
Social Security No. __________________

Name _________________________________________________________




Last


First


Middle

Address ____________________________________________________________________________



No. and Street


City


State


Zip

Phone no. ________________________________

Date of birth _________________________

Are you a United States citizen? ________________

Name & address of

last school attended _________________________________________
Dates _______________________

Circle last year completed
Grade 5  6  7  8  
H.S. 1  2  3  4 

Other 1  2  3  4

Special training & skills ________________________________________________________________

Work history

List below your last 2 employers


     Start with last one first

	Dates Worked
	Name & Address of Employer
	Position
	Reason for Leaving

	
	
	
	

	
	
	
	


In case of emergency, notify _________________________________________________________________






Name





Phone

Reference:  Give the names of 2 persons, not relatives, who have known you at least 1 year.

	Name
	Address
	Occupation
	Phone

	
	
	
	

	
	
	
	


I declare that all information on this form is correct. _______________________________________










(signature)
